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Overview

This document sets out the procedures for OB&T00ls in relation to Safeguarding and Child

Protection. The content remains substively the same as the model Lo&alfeguarding Children

Boards documens. It has been amended where necessary to reflect the independent status of ODST

as a MulttAcademyTrust. It icompliantwi t h * Keepi ng Ch i’ 20fBarelthe Saf e i n
required statutory content so is applicable to all ODST schools

Part 1

1. Introduction

This policy has been developed in accordance with the principles established‘Bhitaeen
Act 1989; and in line with the following:

f Working Together to Safeguard Children 2018

T “Keeping Chil dr esmatut@aduidance for séhdols ana further education
colleges. Sept 2018

DBS Guide to Child Workforce Roles (2018)
Safegarding Vulnerable Groups Act 2006.
Children Missing Education; Statutory Guidance for Local Authorities Sept 2016

Statutory Guidance issued under section 29 of the Couhiggrorism and Security Act
2015

Sexual Violence and Sexual Harassment betweenr@hildMay 2018

The Equality Act 2010

The United Nations Convention on the Rights of the Child (UNCRC)
‘Framework for the Assessment of Children in Need and their Far2ilieé
‘What to do if you are worried a Child is being Abuged.5

Informationsharing: Advice for practitioners providing safeguarding services to children,
young people, parents and carerduly 2018

=A =4 =4 =1

=A =2 =4 =4 =4 =4

ThelLocalGoverning Bod{l. GB), under powers delegated by the Trustees of the Oxford

Diocesan Schools Trust (OD$Kes seriouslits responsibility under section 11 of the

Children Actsection 175 of the Education Act20@2nd duti es under “wor Kkin
safeguard and promote the welfare of childrandto work together with other agencies to

ensure adequate arrangementsist withinthe schooto identify, and support those children

who are suffering harm or are likely to suffer harm.

We believe clear governance and leadership is central to imbedding a safeguarding culture
andrecognisehat all staff and governors have a full and active part to play in protecting our
pupils from harm, and that the child’"s welfar

Our schoolill provide a safe, caring, positive and stimulating environment that promotes the
sodal, physical and moral development of the individual child free from discrimination or
bullying where children can learn and develop hapfilystees recognise that as well as
threats to the welfare of children from within their families, children mayhierable to

abuse or exploitation outside their homes and from other children. Staff will remain vigilant
and alert to these potential risks
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This policy applies to all staff, governors and volunteers working in our sghdab pupils in
our care.

This policy has been written in line witkeeping Children Saiie Educatioh2018.

Governors will ensure all staff at the school have read and understood their responsibilities
pertaining to Part 1, Part 5 and Annex A of Keeping Children Safe in Bdu@®egit 2018 and

have an auditable system in place to evidence this. In addition, all staff are required to read
and adhere to the Staff Code of Conduct which governs behaviours expected of them as well
as having an understanding of the Behavioural Péticghildren and our Attendance Policy

2. Terminology

9 Safeguarding and promoting the welfare of children refers to the process of protecting
children from abuse or neglect, preventing the impairment of their health or development,
ensuring that children grow up in circumstances consistent with the provision of safe and
effective and nurturing care and undaking that roleto enable those children to have
optimum life chances and to enter adulthood successfully

9 Child protection refers to the processes undertaken to meet statutory obligations laid out
in the Children Act 2004nd associated guidance (sééorking Together t&Gafequard
Children: A guide to intesgency working to safequard and promote the welfare of
children—July 2018in respect of those children who have been identified as suffering, or
being at risk of suffering harm

1 staff refers to all those working fasr on behalf of the school, full time or part timkn this
specificcontext, it applies to those in botla paidandvoluntary capacitygnd those working
at the school for a third party

1 Child refers to allchildren andyoung people who have not yetached their 18th birthday
Some children have additional vulnerabilities e.g. those looked after/previously looked or
with a disability, these vulnerabilities do not change the definition but do place an
additional responsibility on schools to have regyéor their specific context and the
additional/enhanced support they offer

1 Parent refers to birth parents and other adults who are in a parenting role, for example
step-parents, foster carers and adoptive parents

3. Aims

Trustees a thispwlicyiare: adopti ng

T To support children and young peopl es devel

confidence and resilience, free from discrimination

i To provide an environment in which children and young people feel safe, secure, valued
and respected anéeel confident that they know how to approach adults if they are in
difficulties.

i1 To ensure all teaching and né@aching staff, are aware of the need to safeguard and

promote the wellbeing of children. Identifying the need for support early to promotk-we
being and promptly reporting cases of actual or suspected abuse.

i To provide a systematic means of monitoring children known or thought to be at risk of
harm and ensure we, the school, contribute to assessments of need and support plans for
those childre.
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https://www.legislation.gov.uk/ukpga/2004/31/section/11
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf

i1 To acknowledge the need for effective and appropriate communication ensuring staff
know how and when to share information to protect children in a way that is legal and
ethical.

i To ensure ODBST schools have a clear system for communicating concencdaisifor
open communication between children, teachers, parents and other adults working with
children.

9 To underpin a structured procedure within each school, which will be followed by all
members of the school community in cases of suspected abuse.

1 To ensure each school has robust systems in place which accurately records safeguarding
and child protection concerns, which are clearly understood by staff and adhered to.
Actions taken to address concerns and outcome achieved are clearly and accurately
recorded and these records are appropriately stored.

1 To develop effective working relationships, guided by local documentation detailing
safeguarding thresholds and LCSB guidance, with all other agencies involved in
safeguarding and promoting the needs of cteld at our schools.

1 To ensure that all staff appointed within ou
recruitment’ process and understand the prin
the ODBST Staff Code of Conduct, which stipulates their dudiyallenge and report
where behaviours of colleagues may have stepped outside of agreed safe practices.

i To provide clarity to other community users of our facilities with regard to our
expectations of how they should maintain a safe environmentwhichp por t s chi | dr e
welfare and development.

4. The roles and responsibilitiesf school staff

Our staff teamare particularly important as they asble toidentify concerns early, provide
help for children, and prevent concerns from escalating.

1 All our school staff have a responsibility to provide a safe environment in which children
can learn

1 Theschool haa designated safeguarding lead who will provide suptmaur staff
members to carry out their safeguarding duties and who will liaise clos#tyotvier
services such as children’s soci al care

1 All our staff will be equipped to identify childrerhav may benefit from early helstaff
know in the first instance to discuss their concerns with the designated safeguarding lead,
and understand they mabe required to support other agencies and professionals in
assessments for early help

T The Te dgandamls 2812 stdde that teachers, includidgadteachers, should
safeguard children’s wellbeing and gaaintain
part of their professional duties.
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5.  What school staff need to know

All our staff members are aware of the systems within our school which support safeguarding,
these are explained to them as part of their induction and include:

A This childorotection and safeguarding policy

A*Keeping Children Safe in Education’ 2018,
A TheODStaff code of condudheld on the ODST websigsometimes called staff

behaviour policy)

The roleand information about the role of the DSL inchugli the identity of the

Designated Safeguarding Lead (DSL) and any deputies

>

A ODSWhistleblowing polig;

AThe school and Trust’'s Behaviour al Policy
AThe Trust’'s Apaendaunktar Pyplfoy those “missir
A Procedures for mnagingallegatiors about staff or volunteers

A What to do if they have a concern about a child

1 All staff members receivappropriate safeguarding and child protection training at
induction and in addition, receive safeguarding and child protection updates, when
required but at least annually, to provide them witlevant skills and knowledge to be
able to safeguard the chiten in our setting effectively;

1 All staffare made aware of the early help process and understand their role in this. This
includes staff being able to identify emerging problems, liaising with our designated
safeguarding lead, sharing informatfomith other professionals to support early
identification and assessment and, in some cases, where appropriate, acting as the lead
professional in undertaking any early help assessment;

9 All staffare aware of the process for making child protection referralsotiad care and
statutory assessments that may follow, under the Children Act 1989. They also understand
the role that may have to play in such assessments;

1 All staffknow what to do if a child tells them he/she is being abused or neglected. Staff
understard how to maintain an appropriate level of confidentiality, whilst at the same time
understand the requirement around sharing information appropriately with the designated
safeguarding lead and other relevant professionals;

1 Staff willnever promise a chilthat they will not tell anyone about the
allegation/disclosure that the child has made, as this may ultimately not be in the best
interests of the child.

1 All staffknow they should not use personal devices such as mobile phones or cameras to
take photos owideos of pupils and will use school provided equipment for this purpose.
Other specific events which involve photographs of pupils (i.e. press, external providers
etc.) will only occur with the permission of the headteacher and designated person. Staff
aae also aware through the ‘Code of Conduct’
class or while on duty, e.g. play and lunchtimes. School policies for Early Years Foundation
Stage reflect the statutory requiremenitsn the use of cameras and mobile phones.

1 Information sharing: Advice for practitioners providing safeguarding services to children, young people)pligraaisand carers
2 Statutory framework for the early years foundation stage
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https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2

6. What school staff should look out for

1 All staff members are aware of the signs of abuse and neglect sactrd@gentify children
who mayneedhelp or protection (see part 2 of this policy for the definitigns)

9 Advice from the Dffgrovides more information on understanding and identifying abuse
and neglecte.ghttps://www.gov.uk/government/publications/whato-do-if-youre-
worried-a-child-is-beingabused-2;

1 Where safeguarding is concernef membersat our school are advised to maintain an
attitude at all times of‘it could happen here”. When concerned about the welfare of a
child, staff members should always act in thest interests of the chilg

1 Knowing what to look for is vital to the early id#itation of abuse and neglect. If staff
members are unsure they should always speak to the designated safeguarding lead.

7. What school staff should do if they have concerns about a child

1 If staff members have argpncerns about a child (as opposed tochild being in immediate
danger) they will need to decide what action to take. Where possible, there should be a
conversation with thedesignated safeguarding le&olagree a course of action, although
any staff member c¢can malcare. @ther optiomscauldihcludeo c¢ hi |
referral to specialist services or early help services and should be made in accordance with
the referral threshold set by theelevant LocaSafeguarding Children Bodkdcal
Authority. Seehttp://www.oscb.org.uk/or
https://www3.rbwm.gov.uk/info/200112/children_and_families/824/child_protection

1 If anyone othe than the designated safeguarding lead makes the referral they should
inform the designated safeguarding lead, as soon as possible

T1f after a referral the chil d’ gesignattduati on do
safeguarding lea¢br the persorthat made the referral) should press for-censideration
to ensure their concerns have been addressed
situation improves

1 If early help is appropriate the designated safeguarding lead should support the staff
membe in liaising with other agencies and setting up an irgency assessment as
appropriate

1 If early help and or other support is appropriate the case should be kept under constant
review and consideration gi venhet oc ha Irde fse rsriatli
doesn’t appeay to be improving

i If ateacher, duringtheir work in the profession, discovers that an act of Female Genital
Mutilation appears to have been carried out on a girl under the age of 1&#whermust
report this to thepolice.
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https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2
https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2
http://www.oscb.org.uk/
https://www3.rbwm.gov.uk/info/200112/children_and_families/824/child_protection

8. What school staff should do if a child in in danger or at risk of harm

If, a child is in immediate danger or is at risk of harm a referral should be made to children’s
social care and/or the police immediately. Anyone can make a referral. Wheeferrals are
not made by thedesignated safeguarding lead, thelyould be informed, as soon as possible,
that a referral has been made.

9. What school should do if they have concerns alemdther staff member

If staff members have concerns about anotls&ff memberthen this must be referred to the
Headteacher/ Bncipal. Where there are concerns about tHeadteacher oPrincipal this

should be referred to th€hair of Governors Staff may consider discussing any concerns with
t he s c hool safeguatding leag and makelany referral via them. Full details can be
found in Part 2 of this guidance.

10. What school staff should do if they have concerns about safeguarding practices
within the school

1 All our staff and volunteers should feel able tiseaconcerns about poor or unsafe practice
and potential failures in the school or coll
will be taken seriously by the senior leadership team

1 Appropriate whistleblowing procedures, which are suitably refldan staff training and
staff behaviour policiearei n pl ace for such concerns to be
leadership team

1 Where a staff member feels unable to raise an issue withHeadteacher or Chair of
Governorsor feels that their genine concerns are not being address#ty should
approach the ODST HR Team;

1 The NSPCC whistleblowing helpline is available for staff who do not feel able to raise
concerns regarding child protection failures internally. Staff can call: 0800 028-0i285s
available from 8:00 AM to 8:00 PM, Monday to Friday and Email: help@nspck.org.u
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Part 2

11. Key personnel at our school:

Name Contact details

The designated
safeguarding lead for child| x
protection in this school

Additional Designated

Safeguarding Lead(s): g
Head Teacher: X
Nominated Safeguarding !
Governor:
Chair of Governors: X
Local Authority Contacts

RBWM Oxfordshire

Alison Beasley (LADO)
Fiona Goussar(LADO) 01865 825956 007833 436649

Alison.beasley@oxfordshire.gov.uk

Donna Crozier (Asst Designated
Officer)

01865 816382 or 07901 331799
Donna.crozier@oxfordshire.gov.uk

Tel: 01628 796693 or 01624

Local Authority Designated 683234
Officers (LADO): Email: LADO@rbwm.gov.ul

Sandra Pasquet

(Asst Designated Officer)

01865 323457 or 07785 453264
Sandra.pasquet@oxfordshire.gov.U

Education Safeguarding

Advisor None None

Education Safeguarding | Child Protection 01865 810603

Advisory Service Coordinator: 01628 683202
First Response Team 01628 685995 North: 0345 2412703
(including Early Help, Out of Hours Tel: 01344 Central: 0345 2412705
Channel) 786543 South: 0345 2412608

liti Prevent LeadCraig Miller Jo Brown
Equalities Manager o g " | (Anti-Bullying Ceprdinator)
Bullying/Prevent Lead for | craig.miller@rbwngov.uk .
schools Tel: 01628 683598. Tel:07826 950523

Email;jo.brown@oxfordshire.gov.uk

Children’'s S

] 01344 786543 0800 833408 (freephone)
Hours:
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Other Contacts

RU Safe? (Barnarde€hild Sexual Exploitation Service)

01494 461112

Thames Valley Police

101

(999 in case odmergency)

Oxfordshire Familinformation Service

NSPCC

0800 800 5000

Childline

0800 11 11

Kidscape Bullying Helpline

0845 1205 204

Female Genital Mutilation

0800 0283550
famhelp@nspcc.org.uk

Samaritans

0845 790 9090

CEORCHhild Exploitation and Online Protection)

0800 11 1XChildine)

Foreign and Commonwealth Office (Forced Marriages
Section)

0207 008 0151

Crimestoppers

0800 555 111

12. Roles and responsibilities

All schools must nominate a senior member of staff to coordinate child protection
arrangements and this person is named in this policy guidance. The school ensures that the
designated safeguarding lead or a deputy will be on site at all times that thelssho

functioning.

The Local Governing Body (LGB)

TheLGBof .o underits.delegated powersinderstands and
fulfils itsstatutory safeguardingesponsibilities and undertakae regulaty review
safeguarding related policies and procedures that operathdrschool.

TheLGBhave a crucial role in monitoring and challenging staff on the effectiveness of

safeguarding arrangements

TheLGBwill ensure that:

1 All members of the governing dg understand and fulfil their responsibilities;

i1 There is alesignated safeguarding leagho is a member of the senior leadership team
and a deputyfor safeguarding and child protectiovho may be a senior leader or who
reports directly to a senior leadeBoth will haveundertaken the approved LSCB training
in inter-agency working, in addition to basic child protection trainifigeir roles and

responsibilities are made explicitinthoseptsb | der s

i pb

descriptions

91 The school has in placechild protection policythat reflects the unique features of the

community it serves and the needs of the pupils attending its provision.

1 Additionally,it ensures the school hasstaff behaviour (code of conducfnd procedures
that are consistent with &CB requirement3hese, with the CP policy areviewed

annually and made available to paremtsn
printed format;
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https://fisd.oxfordshire.gov.uk/kb5/oxfordshire/directory/home.page
mailto:fgmhelp@nspcc.org.uk
https://ceop.police.uk/safety-centre/

i Procedure®xistfor dealing with allegations of abuse made against members of staff
including allegations made against tHeadteaber,

9 Safer recruitment proceduresre followedthat include the requirement for appropriate
checks in line with national guidance

1 A trainirg strategyisagreed by governorthat ensures all staff, including théeadteacher
receive child protection training, with refresher training at thigearly intervals. The
designated safeguarding leatiould receive refresher training at twearly intavals

91 Regular update sessions for staff regarding safeguaatimgrovided so thastaff are kept
up to date with any changes and ensure that safeguarding remains a priorigf the
school;

1 Arrangementsare in placed ensure that all temporary stafind volunteers are made
aware of the school’s arrangements for child

1 They nominate a member (normally the chair) to be responsible for liaising with the local
authority and other agencies in the event of an allegation being made against the
Healteacher An annual report will be submitted twth the local authorityand ODST
about how theL G B ' ties havel been carried out. Any weaknesses or areas of concern will
be rectified without delay.

i1 Ensure measures are in place to have oversight ofthdwe s chool ' s del i very
responsibilities are exercised and evidenced, following up with the Head Teacher any
identified gaps in practice or where procedures may not have been followed.

1 The school operates a safer recruitment procedure that includes:

statutory checks on staff suitabifito work with children and the prohibition
regulations;

seeking at least two references with chetidingmade to verify the identity of the
person completing these;

ensuring safeguarding messages are containgddruitment materials and adverts;
all recruitment interviews contain questions or scenarios of a safeguarding nature;
ensuring that there is at least one person on every recruitment pahelhas
completed Safer Recruitment training.

ensuring thatat leas one member of the governing body has completed safer
recruitment training to be repeated every five years.

> >

> D> >

9 Children are taught about safeguarding (including online safety) as part of a broad and
balanced curriculum covering relevant issues through qreat social health and
economic education (PSHE) and through relationship and sex education (RSE); Through
circle time, SEAL, and assemblies, children are taught about safeguarding through an
awareness of key safeguarding messages and planned visitaétional and local
safeguarding bodies.€. NSPCC). ChildLine posters are exhibited throughout the school
and the children are aware of its service.

9 Appropriate safeguarding responses are in place for children who go missing from
education, particularlypn repeat occasions, to help identify the risk of abuse and neglect
including sexual abuse or exploitation and to help prevent the risks of their going missing in
future;

1 Appropriate online filtering and monitoring systems are in place;
i1 Enhanced DBS ctles are in place for all Governors;

1 Any weaknesses in Child Protection are remedied immediately.
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The Nominated Governor will:

1 Work with the DSL to draft the Child Protection Policy.

1 Undertake the training available for Nominated Governors.

9 Ensure chilgrotection is, as a minimum, an annual agenda item for the Governing Body.

f Meet regularly with the DSL to review and mo
responsibilities.

The Headteacher will:

i Ensure that the safeguarding and chlebtection policy and procedures are implemented
and followed by all staff

9 Allocate sufficient time and resources to enable tesignated safeguarding leada
deputy to carry out their roles effectively, including the assessment of pupils and
attendanceat strategy discussions and other necessary meetings

i Ensure that all staff feel able to raise concerns about poor or unsafe practice and that such
concerns are handled sensitively and in accordance @ithS T histieblewing
procedures

1 Ensurethatchickkn s safety and wel fare is addressed t

The school has ensured that the designated safeguarding lead:

i Creates a culture of safeguarding where children are protected from harm. Helping staff to
be professionally curious, questibne havi ours and to “think the 1
concerns for a student

Is appropriately traineénd records are keghowingthis is updated every 2 years
Acts as a source of support and expertise to the school community

UnderstandOSCB r ot her safeguapratédmwes chi |l dren board

=A =/ =/ =1

Establishes and imbeds a policy and process for recording and storing information about
child protection concerns and outcomes achieved, enabling records to be reviewed and an
overview gained, to suppotimely interventions and allowing prompt follow up, if it is felt

the needs of the student are not being met. Ensutes such records are stored securely

and reported onward in accordance with this policy guidance, but kept separately from the
c hi | mefaldile g e

T Refers cases of suspected neglect and/ or abu
accordance with this guidance and local procegure

T Notifies children’s soci al care if a child w
two days wihout explanation

9 Ensures that when a child with a child protection plan leaves the school, their information
is passed to their new school; and the chil d’

i Attends and/or contributes to child protection conferences in accordamitie local
procedure and guidance

T Coordinates the school’'s contribution to chi
Develops effective links with relevant statutory and voluntary agencies
1 Ensures that all staff sign to indicate that they have read and understood tliy;po
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91 Ensures that thes ¢ h ocbiltl pratection policy is updated annually

i Liaises with the nominated governor ahidadteachefwhere the role is not carried out by
the Headteacheras appropriate

1 Keeps a record of staff attendance at child protecti@irting

A Provide the Headteacher (if the head is not the DSL), with an annual report for the
Local Governing Body, detailing how the school delivers on its safeguarding
responsibilities and any child protection issues within the school. The Governing Body
will report its responsibility to the Land to the OBST HR teamo later than the
December of the academic year, following the academic year to which the report

applies

1 Makes this policy available to parents.

Deputy designated safeguarding lead

The roleholder will beappropriately trained and, in the absence of the designated
safeguarding lead, carries out those functions necessary to ensure the ongoing safety and
protection of children. In the event of the losgrm absence of the designated zen, the
deputy will assumall the functions above.

All staff will:

Follow thelocal Safeguarding Children Board Procedures/Local Authority guidance in &l case
of abuse, or suspected abusdeBe can be found atww.OSCB.org.ubkr
http://www.proceduresonline.com/berks/windsor_maidenhead/p_report _concerns.hyml

Attend annual training opportunities arranged or delied by the DSL, in order to develop

their understanding of the signs and indicators of abuse, how to respond to a pupil who

di scloses abuse and the procedure to be follo
supported to further develop their undstanding as mechanisms are enhanced via team

meetings, newsletters and e mail updates.

We will therefore:
1 Implement and follow part 1 of this guidance

1 Understand that our responsibility to safeguard children requires that we all appropriately
share anyconcerns that we may have about children

1T Support the child’'s development in ways that
resilience

1 Provide an environment in which children and young people feel safe, secure, valued and
respected, feel confident and kv how to approach adults if they are in difficulties

i Provide a systematic means of monitoring children known or thought to be at risk of harm,
and ensure we contribute to assessments of need and support plans for those children
where appropriate

1 Ensurehat detailed and accurate written records of concerns about a child are kept even
if there is no need to make an immediate referi@lidanceon record keepingan be
found at:
A http://portal.oxfordshire.gov.uk/content/public/CYPF/schools/behaviour_attendanc
e/safequardig_child protection/Keeping_Child Protection Records.doc
A http://www.proceduresonline.com/berks/windsor _maidenhead/contents.html
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13. Supporting Children

We recognise that ahild who is abused, who witnesses violence or who lives in a violent
environment may feel helpless and humiliated, may blame him/herself, and find it difficult to
develop and maintain a sense of selfrth. We alsoaccept that research shows that the
behaviour of a child in these circumstances may range from that which is perceived to be
normal to aggressive or withdrawn.

Our school will support all children and young people by:
1 Encouraging the development of seteem and resilience in every aspectifsf;
1 Promoting a caring, safe and positive environment

i Liaising and working together with all other support services and those agencies involved in
the safeguarding of children

Notifying Social Care as soon as there is a significant cqncern
NotifyingSocial Care when a child/young person attending the centre is priiattred

Providing continuing support to a pupil (about whom there have been concerns) who

leaves the school by ensuring that such concerns and school medical records are forwarded
under confidential cover to thdesignatedsafeguardingleadt t he pupi | ' s new
immediately.

14. Confidentiality

We recognise that all matters relating to child protection are confideatial the dsignated
safeguarding lead W disclose personal information about a child or young person to other
members of staff on a need taow basis only.

However, all staff must be aware that they have a professional responsibility to share

information with other agencieto safeguard childremand dl staff must be aware that they

cannot promise a child to keep secrets which mightcompsomi t he chi |l d’' s safet
being or that of another.

We will always undertake to share our intention to refer a child to Social Care with their
parents /carers unless to do so could put the child at greater rislaiwh orimpede a criminal
investigaton. If in doubt, we will consult with the Schools Safeguarding Team or Social Care on
this point. We will take no names consultations with our local Assessment Teams / MASH
team to discuss concerns we may have, but we understand that if they then askdoreawe

will disclose those details and it will become a referral.

15. Supporting Staff

1 We recognise that staff working in the school who have become involved with a child who
has suffered harm, or appears to be likely to suffer harm may find the situstiiessful
and upsetting

1 We will support such staff by providing an opportunity to talk through their anxieties with
the Designated Safeguardihgadandto seek further support. This could be provided by
another trusted colleague, Occupational Health, and/or a representative of a professional
body or trade union, as approprigte
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1 We have adoptedhe ODST guidance @onduct for staff at ouschool This foms part of
staff induction We understand that staff should have access to advice on the boundaries
of appropriate behavioyr

1 We recognise that our Designated Person(s) should have access to support and appropriate
workshops, courses or meetings as ongad by the LA.

16. Allegations against staff

1 All staff should take care not to place themselves in a vulnerable position with a child. It is
always advisable for interviews or work with individual children or parents to be conducted
in view of other adults

1 We understand that a child or young person may make an allegation against a member of
staff. If such an allegation is made, the membestaff receiving the allegation will
immediately inform theHeadteachepor the most senior member of staff available

i The manager on all such occasions will discuss the content of the allegation with the
Designated Officer for the Local Authority (LADd@Jore taking any action.

In Oxfordshire contact should be made with:

LADO

Alison Beasley

Tel: 01865 815956 or 07833 436649
Email: alison.beasley@oxfordshire.gov.uk

Assistant Designated Officers
{ Donna Crozier
Tel: 01865 81638a@r 07901 331799
Email: donna.crozier@oxfordshire.gov.uk
i Sandra Pasquet
Tel: 01865 323457 or 07785 453264
Email:Sandra.pasquet@oxfordshire.gov.uk

LADO team 01865 810603 lado.safeguardingchildren@oxfordshire.gov.uk
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17.

In the Royal Borough of Windsor and Maidenhead:

LADO
Tel:01628796693 or 01628 683234
Email: LADO@rbwm.gov.uk

Senior Quality Assuranddanager, Quality Assurance Team, RBWM Town $tadiles
Road, Maidenhead, SU&RF

Multi Agency Safeguarding and Early Help Hub (MASH)

Achieving for Children (providing chil
Maidenhead)

Tet 01628 683150

Hours:Monday to Thursday 8.45am5.15pm and Friday 8.45a#4.45pm

Emergency Duty Service (any time outside the hours above)
Tel: 01344 786543

T

If the allegation made to a member of stafoncerns the manager/headteacher
themselves, the person receiving the allegation will immediatefiyrm the Chair of
Governors who will consult witnthe LADOwithout notifying the manger first

The school will follow the procedures for managing allegations against staff, as outlined in

‘ depingChildren Safe inEducation 2016

Suspension of the member of staff against whom an allegation has been made needs

careful consideration, and we will consult witihe LADO andDDSHRManager in such
circumstances;

Our lettings agreement fasther users requires that the organiser will follow LA

procedures for managing allegations against staff and, where necessary, the suspension of

adults from premises.

See flowchart appendii.

Whistleblowing

T

We recognise that children cannot be expectedaise concerns in an environment where

staff fail to do so

All staff should be aware of their duty to raise concerns about the attitude or actions of
colleagues and appropriate advice will be sought from the LADO or Safeguarding Team

where necessary

The NSPCC whistleblowing helpline is available for staff who do not feel able to raise
concerns regarding child protection failures internally. (0800 028 611t is available
from 8:00 AM to 8:00 PM, Monday to Friday; Entaélp@nspcc.org.uk

A tool to support safeguarding concerns to be reported can be found on our website which
has the Department for Education “Report

Full detailsare providedn our whistleblowing policy

16|Page

UpdatedSept 2018 INAL

5 Qo]

a

c


mailto:help@nspcc.org.uk

18. Physicalntervention/Positive Handling

9 Our policy on physical intervention/positive handling by staff is set out separately, as part
of our Behaviour Policy. It complies with LA Guidaamoé DfE guidancednThe Use of
ForcetoContr ol or Re¥revieweddulyPod®i | s’ 2013

9 Such events should be recorded and signed by a witness

1 We recommend that staff who are likely to need to use physical intervention should be
appropriately trained

1 We understand that physical intervention of a nature which is batteasonable and
disproportionate to the circumstances and or causes injury or distress to a child may be
considered under child protection or disciplinary proceduyres

9 Fdl detailsarein ourBehaviourpolicy.

19. Anti-Bullying

9 Our policy on the preventioand management of bullying is set out in a separate policy
and acknowledges that to allow or condone bullying may lead to consideration under child
protection procedures. Bullying is a safeguarding matter that if left unresolved can become
a child protectbn matter. Our shoolwill take seriously any bullying concerns and
investigate andactto protect pupils where appropriate

1 We will liaise with the ariibullying ceordinator/officer where appropriate
http://schools.oxfordshire.gov.uk/cms/content/antiullying or
http://www.proceduresonline.com/berks/windsor maidenhead/p bullying.html

1 FRull detailsarein our anti-bullying policy

20. Attendance

T The school’'s Attendance Policies, has in pl a
and we will act to address absenteeism with parents and pupils promptly to effect change
and identify any safeguarding issusssing.

1 All children attending our schoate required to have a minimum of two identified
emergency contact, this is to support prompt communication in the event of a serious
incident or a child missing from school

T We have a robust ‘first day al-atendtahceecal | syst

Any pupil absent for ten school days, where it has not been possible to make contact with
a parent/carer, will be reported as a Child Missing in Education using the CME Protocol.
(see Children Missing from Education Policy)

1 Any absence of two coamsutive school days, without satisfactory explanation, of a pupil
currently subject to a child protection plan will be immediately referred to their social
worker.

3

https://www.gov.uk/government/uploads/system/uploads/attachment data/file/444051/Use_of reasonable force advice Reviewed
2015.pdf
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i Parents must inform school if there are any changes to where a pupil will be living. The
school has a mandatory duty to inform the local authority Via the First Response Team, if a
child under the age of 1gs, lives with someone other than their parent, stpprent,
aunt, uncle or grandparent for a period of more than 28 days. This isedefis being a
private fostering arrangement

21. Health & Safety

9 Our Health & Safety policy, reflects the consideration we give to the protection of our
children both physically within the school environment and, for example, in relation to
internet use, andvhen away from the school when undertaking school trips and yisits

9 FRull detailsarein our health and safety policy

22. Children with Special Educational Needs

At ourschool,we recognise that children with special educational needs (SEN) and disabilities
can face additional safeguarding challenges. This policy reflects the fact that additional
barriers can exist when recognising abuse and neglect in this group of childrecaihis

include:

Assumptions that indicators of possible abuse such as behaviour, mood and injury relate to
the child’"s disability without further explor

i Children with SEN and disabilities can be disproportionally impacted by things like bullying
without outwardly showing any signs;

1 Gommunication barriers and difficulties in overcoming these barriers.

Following the theme of children looked after or who may have SEN and/ disabilities, the use of
reasorable force is emphasised in KE3D18, as somking that schools need to be cautious
about. There are some circumstances when reasonable force might be a possibility, or it might
be part of a strategy to deal with an incident of very challenging behaviour, but this guidance,
along with previous commeatfrom Ofsted, is very much about creating individual plans in
order to minimise the likelihood of challenging behaviour, and when it does occur, that there

is less use of physical restraint and other restrictive methods

23. Types of abuse and neglect

All school and college staff should be aware that abuse, neglect and safeguarding issues are
rarely standalone events that can be covered by one definition or label. In most cases
multiple issues will overlap with one another.

9 Abuse: a form ofmaltreatment of a child. Somebody may abuse or neglect a child by
inflicting harm or by failing to act to prevent harm. Children may be abused in a family or in
an institutional or community setting by those known to them or, more rarely, by others
(e.g. ¥a the internet). They may be abused by an adult or adults or another child or
children

1 Physical abuse: a form of abuse which may involve hitting, shaking, throwing, poisoning,
burning or scalding, drowning, suffocating or otherwise causing physicaltbaarohild.
Physical harm may also be caused when a parent or carer fabricates the symptoms of, or
deliberately induces, illness in a child
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i Emotional abuse: the persistent emotional maltreatment of a child such as to cause severe
and adverse effectsonhe chi l d’ s emoti onal devel opment .
child that they are worthless or unloved, inadequate, or valued only insofar as they meet
the needs of another person. It may include not giving the child opportunities to express

theirviews del i berately silencing them or ‘makint
communicate. It may feature age or developmentally inappropriate expectations being
i mposed on children. These may include inter

developmental capabty as well as overprotection and limitation of exploration and
learning, or preventing the child participating in normal social interaction. It may involve
seeing or hearing the itreatment of another. It may involve serious bullying (including
cybertullying), causing children frequently to feel frightened or in danger, or the
exploitation or corruption of children. Some level of emotional abuse is involved in all
types of maltreatment of a child, although it may occur alone

1 Sexual abuse: involves focing or enticing a child or young person to take part in sexual
activities, not necessarily involving a high level of violence, whether or not the child is
aware of what is happening. The activities may involve physical contact, including assault
by penetation (for example rape or oral sex) or rpanetrative acts such as
masturbation, kissing, rubbing and touching outside of clothing. They may also include
non-contact activities, such as involving children in looking at, or in the production of,
sexualinages, watching sexual activities, encouraging children to behave in sexually
inappropriate ways, or grooming a child in preparation for abuse (including via the
internet). Sexual abuse is not solely perpetrated by adult males. Women can also commit
acts d sexual abuse, as can other children

9 Neglect: t he persistent failure to meet a chil d’
|l i kely to result in the serious impairment o
occur during pregnandyecauseof maternal substance abuse. Onceldld is born, neglect
may involve a parent or carer failing to: provide adequate food, clothing and shelter
(including exclusion from home or abandonment); protect a child from physical and
emotional harm or danger; eure adequate supervision (including the use of inadequate
caregivers); or ensure access to appropriate medical care or treatment. It may also include
neglect of, or unresponsiveness to, a chil d’

24. Specific safeguarding issues

1 All staff have an awareness of safeguarding isssesie ofwhich are listed below. Staff
are madeaware that behaviours linked to the likes of drug taking, alcohol abuse, truanting
and sexting put children in danger

1 They uwnderstand safeguarding and peattion of students has to be view within the context
of thep u p livéd’ experience and the factors around him/her which may impact on this;
friends, family school and their community

1 The changing landscape of safeguarding and protecting children from feguires staff
to be aware of children being trafficked both from abroad and locally as part of ongoing
exploitation, financial or sexual. Our admissions proeseasll therefore ask for proof of
identification and who has parental responsibility fortadent —where managed at point
of entry by the Local Authoritthis process will have been initiated by them. We will
however ask parents/carers to update contact details and alert us to changes of address or
care arrangements within 48 hod a change.
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1 All staffare madeawarethat safeguarding issues can manifest themselves via peer on peer
abuse themes of exploitation and management of sexual violence and séanassment
This is most likely to include, but not limited to: bullying (including cyber bull\gegyer
basedviolence/sexual assaults and sexting. Sdadf madeclearof our policy and
procedures with regards to peer on peer abuse

A bullying includingyberbullyinchttp://schools.oxfordshire.gov.uk/cms/content/anti
bullying

A children missing educationttp:/schools.oxfordshire.gov.uk/cms/content/pupil
tracking

A child missing from home or care
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/30
7867/Statutory Guidance Missing from care 3 .pdf

A childsexual exploitation (CSEf}p://www.oscb.org.uk/childreryoungpeople
2/promise/ and AnnexA

A domestic violencéattp://www.oscb.org.uk/themestools/domesticabuse/

A drugs
https://www.gov.uk/government/uploads/system/uploads/attachment data/file/27
0169/drug_advice for schools.pdf

A fabricated or inducedlness
https://www.gov.uk/government/uploads/system/uploads/attachment data/file/27
7314/Safguarding_Children_in_whom_illness_is_fabricated or_induced.pdf

A faith abuse
https://www.gov.uk/government/upbads/system/uploads/attachment data/file/17
5437/Action Plan- Abuse linked to Faith or Belief.pdf

A female genital mutilation (FGM)
http://www.oscb.org.uk/themestools/fgm/ and AnnexA

A forced mariage andhonour-basedviolence
https://www.gov.uk/quidance/forceemarriageand AnnexA

A Gang Violence, Exploitation & Drug Supply
https://www.gov.uk/government/publications/advicéo-schoolsand-collegeson-
gangsandyouth-violence

http://www.nationalcrimeagency.gov.uk/publications/75&untylinesgang
violenceexploitationrand-drug-supply2016/file

A genderbased violence/violence agst women and girls (VAWG)
https://www.gov.uk/government/policies/violenc&gainstwomenand-qirls

A hate
http://educateagainsthate.com/

A mental health
https://www.gov.uk/government/publications/mentahealth-and-behaviourin-
schools-2

A modern slavery
https://www.gov.uk/government/collections/modersslavery
https://www.antislavery.org/takeaction/schools/

A humantrafficking
https://www.gov.uk/government/publications/safequardirchildrenwho-may-
havebeentrafficked-practiceqguidance
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http://schools.oxfordshire.gov.uk/cms/content/anti-bullying
http://schools.oxfordshire.gov.uk/cms/content/anti-bullying
http://schools.oxfordshire.gov.uk/cms/content/pupil-tracking
http://schools.oxfordshire.gov.uk/cms/content/pupil-tracking
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/307867/Statutory_Guidance_-_Missing_from_care__3_.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/307867/Statutory_Guidance_-_Missing_from_care__3_.pdf
http://www.oscb.org.uk/children-young-people-2/promise/
http://www.oscb.org.uk/children-young-people-2/promise/
http://www.oscb.org.uk/themes-tools/domestic-abuse/
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/270169/drug_advice_for_schools.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/270169/drug_advice_for_schools.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/277314/Safeguarding_Children_in_whom_illness_is_fabricated_or_induced.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/277314/Safeguarding_Children_in_whom_illness_is_fabricated_or_induced.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/175437/Action_Plan_-_Abuse_linked_to_Faith_or_Belief.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/175437/Action_Plan_-_Abuse_linked_to_Faith_or_Belief.pdf
http://www.oscb.org.uk/themes-tools/fgm/
https://www.gov.uk/guidance/forced-marriage
https://www.gov.uk/government/publications/advice-to-schools-and-colleges-on-gangs-and-youth-violence
https://www.gov.uk/government/publications/advice-to-schools-and-colleges-on-gangs-and-youth-violence
http://www.nationalcrimeagency.gov.uk/publications/753-county-lines-gang-violence-exploitation-and-drug-supply-2016/file
http://www.nationalcrimeagency.gov.uk/publications/753-county-lines-gang-violence-exploitation-and-drug-supply-2016/file
https://www.gov.uk/government/policies/violence-against-women-and-girls
http://educateagainsthate.com/
https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2
https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2
https://www.gov.uk/government/collections/modern-slavery
https://www.antislavery.org/take-action/schools/
https://www.gov.uk/government/publications/safeguarding-children-who-may-have-been-trafficked-practice-guidance
https://www.gov.uk/government/publications/safeguarding-children-who-may-have-been-trafficked-practice-guidance

http://www.nationalcrimeagency.gov.uk/criméhreats/humantrafficking

A missing children and adults strategy
https://www.gov.uk/government/publications/missirghildrenand-adultsstrategy

A online safetyhttp://schools.oxfordshire.gov.uk/cms/content/internesafety-and-
cyberbullying

A private fostering
https://www.oxfordshire.gov.uk/cms/content/privatdosteringarrangements

A preventing radicalisatiornttps://www.gov.uk/government/publications/protecting
childrenfrom-radicalisatiorthe-preventduty and AnnexA

A relationship abuse
https://www.disrespectndrody.co.uk/relationshippbuse/whatis- relationship
abuse/

A Sexual violence and sexual harassment between children:
https://assets.publishing.service.gov.uk/government/uatts/system/uploads/attac
hment data/file/719902/Sexual violence and_sexual harassment_between childr
en_in_schools_and_colleges.pdf

A sexting
https://www.disrespectnobody.co.ulgexting/whatis-sexting/ and Annex A

Annex A contains important additional information about specific forms of abuse and
safeguarding issues.

25. Online safety

At ourschool,our pupils increasingly work dine andwe recognise that it is crucial to

safeguard our pupils from potentially harmful and inappropriate online material. As such we

ensure appropriate filters and appropriate monitoring systems are in plsesshare with
parents/carers our policyontheschod s website and provide parent

this aspechome.n the pupil’' s
Al | our pupils and users of the school’'s netw
the staff code of conduct has specifjgidanceabout social networking ancbntact, online,

with pupils.

All staff are aware of the school & Trust policy e8dtety which sets out our expectations
relating to:

1 Creating a safer online learning environment

i Giving everyone the skills, knowledge and understanding to help chitgsh@ryoung
people stay safe on line, question the information they are accessing and support the
development of critical thinking

1 Inspiring safe and responsible use and behaviour of mobile technologies, to combat
behaviours on line which may makestudentsvulnerable including sexting

1 Use of mobile technology both within school and on school trips/ outings
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https://www.disrespectnobody.co.uk/sexting/what-is-sexting/

26.

27.

1 Use of camera equipment, including camera phones
1 What steps to take if there are concerns and where to go for help
i Staff use of social media as set authe Staff Code of Conduct.

Cyberbullying by children, via texts and emails, will be treated as seriously as any other type
of bullying and will be managed through our abtillying procedures. This includes sexting
and image exchange under threat aeauof coercion

Pupils, staff and parents are supported to understand the risks posed by the CONTENT
accessed by pupilstheir CONDUCT on linend who they have CONTACT with in the digital
world.

We have a separate mobile phone policy which sets oubtteptable use of mobile
technologies by pupils whilst onsite. This includes sanctions which will be applied when these
boundaries are not adhered to.

Visitors to our school are respectfully requested to turn all mobile devices off. This is a
safeguardig measure for our students.

Staff use of mobile technology whilst on site is set out in the Staff Code of Conduct.

Sexting
‘Sexting’, also referred to as ‘youth produce

taking’ behavi ouussof digiad technolagtes sbciavmetidor thehirgernet.
It is accepted that young people experiment and challenge boundaries and therefore the risks
associated with “online’ activity can never b

Staff, pupils and parents are suprted via training to understand the creation and sharing of
sexual imagery, such as photos or videos, of under 18s is illegal. This includes imagery of pupils
themselves if they are under the age of 18.

Any youth produced sexual imagery disclosuresfalitw the normal safeguarding practices

and protocols for our school. We will also use the guidelines for responding to incidents, as set

out in the publication ‘Sexting in Schools an
Internet Safety. Thigquires us to share reports of sexting with the police

Opportunities to teach safeguarding

In ourschool we ensure our pupslare taught about safeguarding, including online, through
teaching and learning opportunities, as part of providing a broatimianced curriculum.
This may include covering relevant issues through personal, social, health and economic
education (PSHENdthrough sex and relationship education (SRE).

Allegations of abuse made against other children (peer on peer abuse)

Ourstaff recognise that children are capable of abusing their peers. In a situation where child
abuse is alleged to have been carried out by another child, our child protection procedures
should be adhered to for both the victim and the alleged abuser; tleama it should be
considered as a child care and protection issue for both children.

Peer on peer abuse can take many formsd gender issues can be prevalent when dealing
with thistype of abuse this could for example include girls being sexually tollassaulted
or boys being subject to initiation/hazing type violence.
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In most instances, the conduct of pupils towards each other will be covered by our behaviour
policy. However, some allegations may be of such a serious nature that they may raise
safeguarding concerns and ODST recognises that these include:

1 Domestic abuse an incident or pattern of actual or threatened acts of physical, sexual,
financial and/or emotional abuse, perpetrated by an adolescent against a current or
former dating partner regardless of gender or sexuality;

9 Child Sexual Exploitatierchildrenunder the age of 18 may be sexually abused in the
context of exploitative relationships, contexts and situations by peers who are also under
18;

1 Harmful Sexual BehaviosChildren and young people presenting with sexual behaviours
that are outsideofde el opment ally ‘“nor mati ve parameter
and others;

i Serious Youth ViolenceAny offence of most serious violence or weapon enabled crime,
where the victimisaged-19®' i .e. murder, mansl|l aughter, ra
caus ng grievous bodily harm. “Youth violence’
assault with injury offences.

We aimto reduce the likelihood of peer on peer amithrough:

i the established ethos of respect, friendship, courtesy and kindness;
9 high expectations of behaviour;

1 clear consequences for unacceptable behaviour;

1

providing a developmentally appropriate PSHE
understanding of healthy relationships, acceptable behaviour, consent and keeping
themselves safe;

9 systems for any pupil to raise concerns with staff, knowing that they will be listened to,
valued and believed;

9 robust risk assessments and providing targeted work for pupils identified as being a
potential risk to other pupils and those identified asifig at risk.

Pupilswill be taughthow to support their friends if they are concerned about them, that they
should talk to a trusted adult in the school and what services they can contact for further
advice.

Any concerns, disclosures or allegationp@ér on peer abuse in any form shoue referred
totheDPusi ng the school’'s child protection proce
concern regarding peer on peer e has been disclosed to the Rvice and guidance will

be sought fromChildrert Social Care and where it is clear a crime has been committed or

there is a risk of crime being committatie Police will be contacted.

Working with external agencies the school will respond to the unacceptable behaviour. If a
pupi | ' s népatirely impasts an the safety and welfare of otpapils,then

safeguards will be put in place to promote the wadiing of the pupils affected and the victim
and perpetrator will be provided with support.

Full details are in ouProcedures for dealgpwith Allegations of Abuse against Staff and
Volunteers.
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28. Dealing with Disclosures

If a pupil asks to speak to you about a problem, do not promise
confidentiality but explain that it may be necessary to consult a
colleague.

Receive

1 Always stop and listen straight away to someone who wants to tell you about incidents or
suspicions of abuse.

9 Listen quietly and actively, giving your undivided attention.

1 Allow silences when needed.

1 Do not show shock or disbelieve but take whatasl seriously.

Reassure

i Stay calm, no judgements, empathise.

9 Never make a promise that you can keep what a child has said a secret.
i Give reassurance that only those who need to know will be told.

i Reassure the young person that they were righteibyou

React

i React to thepupil only as far as is necessary for you to establisetheryou need to refer
this matter, but don’t interrogate for f

T Don’t ask | e&ddepgtheespieonguesti ons e. g.
to say?’

1 Ask questions only to seek clarity if requir@8D is a useful tool to use to ensure questions
remain open

T E D
Te | | me ... Expl ain ab Descri be whe]|

9 Do not criticize theperpetrator; thepupil may have affection for him/her.
1 Explain what you will do nextinform designatedsafeguarding leackeep in contact.

Record

If possiblemake brief notes about what they atelling you at the time.

Keep these notes, however rough they are.

If you are unable to make notes at ttime write down what was said as soon as you can.
Note thetime, date and place along with whatactions or behaviours, statements or
conversations heard which have given rise to the concerns. All reports shoulsigreed

with times and dates noted of whenreports are given to the DSL.

i1 Try to record what wasaidby thepupil rather than your interpretation of what they are
telling you.For example, if a child has called a body part by an unfamiliar name, this should
be written phonetically. Make a note ahy accompanying neverbal behaviour and how
the information was i mparted recreating
Record the date, time, place and any noticeable nonverbal behaviour.

Be mindful of the timehe allegation is received. Nist the chld is at school they arsafe,
but assessment may be neededolving other agencies to ascertain whether it is safe for
the child to return home. S@ verbal report to thdDSL should be made rather thaelaly

this forawritten report.

1
)l
)l
1

=a =
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1 Inthe event opeer on peer abuse, staff should be mindful of the language they use when
reporting the events. Avoi d "tasbotmchildeunap as “ p
be vulnerable and to require support. Rather use pupil 1 and pupil 2.

i If records are keptlectronically the security of these needs to be reviewed regul&hild
protection records should not be kept in a child's general school file. They should be kept
separately in a locked cabinet. (see appendix D)

Report
1 Report the incident to the deghatedsafeguarding leadnd do not tell any other adults or
pupilswhat you have been told.

Any allegation / disclosure regarding a member of staff MUST be referred immediately to
the Headteacher who will consult with the LADO before taking action.

Any allegation / disclosure regarding the Headteacher MUST be referred immediately to the
Chair of Governors who will consult with the LADO and notify the ODST HR Manager
without notifying the headteacher.

Never attempt to carry out an investigation of suspected abuse by
interviewing the young person or any others involved. This is a highly
skilled role and any attempts by yourself could affect possible
criminal proceedings.

29. Record Keeping

The designategdafeguarding lead iesponsible for ensuring that the necessary paperwork is
completed and sent to the relevant people and stored in a safe and confidential place. This
means that the records will be a coherent factual record of the concerns that are stored on
individual chidren in a clear chronological order.

http://schools.oxfordshire.gov.uk/cms/sites/schools/files/folders/folders/documents/safegua
rding/Keeping_Child_Protection_Records.doc

http://www.proceduresonline.com/lerks/windsor maidenhead/contents.htmi
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Appendix A — Definitions

A.

Child sexual exploitation (CSE)

Sexual exploitation is a form of sexual abuse in which young people are exploited, coerced

and/or manipulated into engaging in some form of sexual activity in return for something they

need or desire and/ or for t heceipdliytheadahiidora t hi r d
young person can include both tangible items such as food, somewhere to stay, drugs, alcohol,
cigarettes or money and more intangible “rewar
sense of value of belonging. Fear of whagiihappen if they do not comply can also be a

significant influencing factor.

Sexual exploitation can manifest itself in many different forms, including grooming, abuse by an
individual who has established ahildosyeuagni ngl y <co
per son, i nfor mal “introductions” to other (pot
child. Children and young people can also find themselves exploited through the production and
distribution of sexual images or through exposurestich images. Common to all these

scenarios is an imbalance of power in favour of the abuser and some degree of coercion,

intimidation, exploitation, violence and/or enticement of the child or young person.

The sexual exploitation of children and yourepple under 18 involves exploitative situations,

contexts and relationships where young people, (or a third person or persons) receive

something, (e.g. food, accommodation, drugs, alcohol, cigarettes, affections, gifts, money) as a

result of them performig and/or others performing on them, sexual activities. Child sexual
exploitation can occur through the use of tech
for example, being persuaded to post sexual images on the internet/mobile phones without

immediate payment or gain. In all cases those exploiting the child/young person have power

over them by virtue of their age, gender, intellect, physical strength and/or economic or other
resources. Violence, coercion and intimidations are common, involvemeaxxploitative

relationships beingharacterised n t he main by the child’s or yo
of choice, resulting from their social/economic and/or emotional vulnerability. (DCSF 2009).

Key Facts about CSE

1 Sexual exploitation oftestarts around the age of 10 years old. Girls are usually targeted
from age 10 and boys from age 8;

1 It affects both girls and boys and can happen in all communities;

1 Any person can be targeted but there are some particularly vulnerable groups: Looked after
Children, Children Leaving Care and Children with Disabilities;

1 Victims of CSE may also be trafficked (locally, nationally and internationally);

1 Over 70% of adults involved in prostitution were sexually exploited as children or teenagers.

Sexual violencer abuse against children represents a major public health and social welfare
problem within UK society, affecting 16% of children under 16. That is approximately 2 million
children.
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Good practice — Individuals

1 Recognise the symptoms and distinguisem from other forms of abuse;

i Treat the child/young person as a victim of abuse;

9 Understand the perspective / behaviour of the child/young person and be patient with
them;

9 Help the child/young person to recognise that they are being exploited,;

i Collate asnuch information as possible;

9 Share information with other agencies and seek advice / refer to Social Care.

Good practice — Organisations

9 Ensure robust safeguarding policies and procedures are in place which cover CSE;
1 Promote and engage in effective ttitagency working to prevent abuse;

1 Work to help victims move out of exploitation;

91 Cooperate to enable successful investigations and prosecutions of perpetrators.

B. Child on child sexual violence and sexual harassment

Sexual violence and sextmdrassment can occur between two children of any age and sex. It
can also occur through a group of children sexually assaulting or sexually harassing a single child
or group of children.

Children who are victims of sexual violence and sexual harassmiélikely find the experience
stressful and distressing. This will, in all likelihood, adversely affect their educational

attainment. Sexual violence and sexual harassment exist on a continuum and may overlap, they
can occur online and offline (both phyally and verbally) and are never acceptable. It is

important that all victims are taken seriously and offered appropriate support.

Reports of sexual violence and sexual harassment are extremely complex to manage. It is
essential that victims are protectedffered appropriate support and every effort is made to
ensure their education is not disrupted. It is also important that other children and school staff
are supported and protected as appropriate.

Governing bodies and proprietors should be aware efdiepartment adviceSexual violence
and sexual harassent between children in schools and colleges

This emphasises the need for effective training and policies in schools and colleges; the need for
schools / collegestorespondonacdsec ase basi s, supported by chil
the police if equired.

It breaks the requirement for schools down into bite size pieces

i. The immediate response to a report
The emphasises here is on the importance of
a child. All victims must be taken seriously, supported and kept safe. Clarity is given to how
all staff should be trained to manage a report, as with any safegugucbncern.

Partner agencies should be contacted to coordinate support for the children involved this
may include a referral to FRT and/the Police
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i, Risk Assessment
Following a report of sexual violence, the DSL (or deputy) should make an immediate
assessment of risk and assess the needs of the children concerned accordingly, planning in
the first instance must include the identified needgtoé:
9 the victim
1 the alleged perpetrator
1 all other children (and if appropriate adult students and staff).

All risk assessments should be recorded and regularly reviewed as more information comes

to light or circumstances change. The DSL (or deputy) should ensure they agingngih
children’s soci al care and specialist servic
involved. Clear records need to be retained along with a chronology

ii. Action following a report of sexual violence and/or sexual harassment

What to consider

Schools should consider:

fTthe wishes of the victim in terms of how ¢t
proceed however will need to be balanced against the need for protection.
School/college will need to escalate concerns to FRT/Policerd is a risk of harm or a
crime has been committed, a child and their family may need support to understand the
duty of care the school/college holds

the nature of the alleged incident

the ages of the children involved

the development stages of the ittiren involved

any powerimbalance between the children?

is the incident a on®ff or a sustained pattern atbuse?

are there ongoing risks to the victim, other children, school or colai?

contextual safeguarding issues

E R R

A child centredapproach is needed throughout and staff may need support in managing

this emotive issue. Support around use of language is crucial. It is rarely helpful to describe
children’s activities using adult terms such
balanced with the need to ensure there is a clear understanding that sexual violence and

sexual harassment is not acceptable and will not be tolerated.

iv. Options to manage the report
Four scenarios for schools and colleges have been included to supporbstafigider
when managing any reports of sexual violence and/or sexual harassment.
1 Manage internally the school manages incidents.
1 Early help; multi-agency early help
T WSTFSNNIf&a (G2 OKAfRNBYyQa a20Atf OFNB
1 ReportingtothepoliceAy LJ NI £t St G2 OKAf RNByYyQa
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V. Considering bail conditions
It is unlikely that a child will be on police bail with conditions attached, so it is essential that
when there is a criminal investigation there is joined upkirng between the school or
college, children’s social care and the poli
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Vi. Managing any delays in the criminal process
There may be delays in any criminal caet schools and collegabould not wait for the
outcome before putting protective measures in place

vii. The end of the criminal process
Regardless of whether a child is convicted of a crime or not, all the children involved should
be protected.

vii. Ongoing response for the victim
Appropriate support should be available on an ongoing basis to the victim. The guidance
includes sources of specific support. The guidance makes it clear that schools need to
consider safeguarding issues around the victim and alleged perpetrator shassg<sland
sharing space at school or college.

iX. Safeguarding and supporting the alleged perpetrator
Schools need to manage the balance between supporting the victim and ensuring the
rights of the alleged perpetrator to an education

C. Child Drug Exploitation

The sipply of class A drugBom urban hubs to county towns, continues to be a widespread
feature of gangelated activity and a key driver for their criminality. These gangs pose a
significant threat to vulnerable adults and specifically to children wharemeasinglyrelied on

in the conductof this criminality. Violence, kidn@jng, the use of weapons and control through
ruthless debt manipulation are frequent methods of controlling #uilts and, as a result, the
children involved.

Children in urbarcentresare frequently reanited to courier drugs and money. They are used as
they are an inexpensive resource and easily controlled. Over 80% of areas with drugs issues saw
the exploitation of children aged 118 years by gangs. In almost all areas children are groomed
with giftsand promises of money. Children from disadvantaged backgrounds are amongst those
most vulnerable to gangs and White British children are seen allely to be targeted by law
enforcement.

A recent report highlights:

1 young adult female mothers with cgstiant young childrenvhere gang®nter relationships
to utilise the controlling effect of threats of violenoe actual physical harm on children
the importance of mobile phones in controlling and managing the supply of drugs

the risks of young childreipeing increasingly exposed to drug dealing

the useof sexual exploitation to enforce possession and storage of drugs

accessibility of girls through drug related gangs to sexual exploitatitnassociated risks
for young people.

= =4 =4 =9
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D. Human Trafficking/Modern Human Slavery

Modern slavery is a term that covers:
1. human trafficking
2. slavery, servitude and forced or compulsory labour

1. Asometimesoverlookedavenue ofchild protectionis that of human traffickinfgwhich can
be used where a child or youmpgrson (including those aged 18 or over) bagn trafficked
for the purpose of sexual exploitation. Under this legislation, it isféance to arrange or
facilitate the travel of another person with a view to their bemgloited, whether or not
the vidim consents to the travel. This covers enteridgparting or travelling within any
countryor when a child is moved from one city to another within the UK.dffencecovers
recruiting, transporting, transferrindnarbouring receiving or exchanging doal of that
person

2. The United Nations defines human trafficking as the recruitment, transportation, transfer,
harbouring, or receipt of persons by improper means (such as force, abduction, fraud, or
coercion) for an improper purpose includis@very, srvitude and forced or compulsory
labour,or sexual exploitation. It takes on many forms today:

1 Domestic Servitude — Employeesvorking in private homes are forced or coerced into
serving and/or fraudulently convinced that they have no option to leave.

1 Forced Labour — Humanbeings are forced to work under the threat of violence and for
no pay. These slaves are treated as property and exploited to create a product for
commercial sale.

9 cChild Labour and enslavement —whether forced labour, domestic servitadbonded
labour or sex trafficking—of a child.

1 Sex Trafficking — Women, men or children that are forced into the commercial sex
industry and held against their will by force, fraud or coercion.

1 Bonded Labour — Individualsthat are compelled to worko repay a debt and unable to
leave until the debt is repaid. It is the most common form of enslavement in the world.

1 Forced Marriage —\Womenand children who are forced to marry anothggrsonwithout
their consent or against their wiltee E)This is freqantly under age and is linked to
children missing from educatiofof detailsseeH and ODSpolicy guidance)

The National Referral Mechanism (NRM) is a framework for identifying and referring potential
victims of modern slavery and ensuring they receéhaappropriate support.

E. Female Genital Mutilation FGM

FGM is child abuse and a form of violence against women and girls, and therefore should be
dealt with as part of existing child safeguarding/protection structures, policies and procedures.

FGM igllegal in the UK. In England, Wales and Northern Ireland, the practice is illegal under the
Female Genital Mutilation Act 2003.

Other than in the excepted circumstances, it is an offencardgmperson (regardless of their
nationality or residence status) to:

4 To simplify and condense human trafficking offences, THavdidam 3015 introduced one offence of human trafficking

covering sexual and-sexwal exploitation. Trafficking Offences contained in the Sexual Offences Act 2003 and The Protection of
Freedoms Act 2012 have now been repealed and replacedckyothidwffan Trafficking
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perform FGM in England, Wales or Northern Ireland (section 1 of the Act);

assist a girl to carry out FGM on herself in England, Wales or Northern Ireland (section 2 of
the Act); and

9 Assist (from England, Wales or Northern Ireland) ad&nperson to carry out FGM outside
the UK on &K national or permanent UK resident (section 3 of the Act).

If a teacherduringtheir work in the profession, discovers that an act of Female Genital
Mutilation appears to have been carried out on a girl under the age of 18 the teacher must
report this to the police

F. Forced Marriage (FM)

FM is now a specific offence under s121he AntiSocial Behaviour, Crime and Policing Act
2014 that came into force on 16 June 2014.

A FM is a marriage conducted without the valid consent of one or both parties, and where

duress is a factoForced marriage is when someone faces physical pressure to marry (e.g.

threats, physical violence or sexual violence) or emotional and psychological pressure (e.qg. if
someone is made to feel | i ke ThHishsegrydifienttbani ngi ng
arranged marriage where both parties give consent.

FMis illegal in England and Wales. This includes:

i taking someone overseas to force them to marry (whether or not the forced marriage takes
place)

1 marrying someone who lacks the mentalpacity to consent to the marriage (whether
they' re pressured to or not)

G. Prevent

The Counter Terrorism & Security Act 2015

The Act places a Prevent duty on specified sch
people from being drawnintb er r or i sm”. The education and chi l
Schedule 6 to the Act are as follows:
i The proprietors of maintained schools, noraintained special schools, maintained nursery

schools, independent schools (including academies and fre@s)land alternative

provision academies, PRUS, registered egehrs providers registered late years providers

and some holiday schemes.

We are clear that exploitation of vulnerable children and radicalisation should be viewed as a
safeguarding concearand follows the Department for Education guidance for schools and
childcare providers on preventing children and young people from being drawn into terrorism.

Schools subject to the Prevent Duty will be expected to demonstrate activity in the following
areas

1 Assessing the risk of children being drawn into terrorism

i Demonstrate that they are protecting children and young people from being drawn into
terrorism by having robust safeguarding poligies

1 Ensure that their safeguarding arrangements take irdooaint the policies and procedures
of the Local Safeguarding Children Bogard
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1 Make sure that staff have training that gives them the knowledge and confidence to identify
children at risk of being drawn into terrorism, and to challenge extremist ideas whithe
used to legitimise terrorism

9 Expected to ensure children are safe from terrorist and extremist material when accessing
the internet in schoal

School staff receive training to help identify early signs of radicalisation and extremism.
Indicatorsof vul nerability to radicalisation and oul
Tackling Extremism & Radicalisation Policy’

Opportunities are provided in the curriculum to enable pupils to discuss issues of religion,
ethnicity and culture and the school follows the DfE advice Promoting Fundamental British
Values as part of SMSC (spiritual, moral, social and cultural edudat®ahools (2014).

The schoogovernors, the Head Teacher and the Designated Safeguarding Leads (DSLs) will

assess the level of risk within the school and put actions in place to reduce that risk. Risk

assessment may includee use of school premisey lexternal agencies, anbiullying policy

and other issues specific to the©DSehbvidesl ' s prof
guidance on Prevent Risk Assessment processes and recording formats.

When any member of staff has concerns that a pugiyrhe at risk of radicalisation or
involvement in terrorism, they should speak with the DSL. They should then follow normal
safeguarding procedures. If the matter is urgent then the Police must be contacted. The
Department of Education has also set up didated telephone helpline for staff and governors
to raise concerns aroundREVENT(020 7340 7264).

Extremism

Extremism goes beyond terrorism and includes people who target the vulneratdéuding

the young— by seeking to sow division between comntigs on the basis of race, faith or
denomination; justify discrimination towards women and girls; persuade others that minorities
are inferior; or argue against the primacy of democracy and the rule of law in our society.
Extremism is defined in the CoumtEéxtremism Strategy 2015 as the vocal or active opposition
to our fundamental values, including the rule of law, individual liberty and the mutual respect
and tolerance of different faiths and beliefs. We also regard calls for the death of members of
our armed forces as extremist.

H. Youth produced sexual imagery - Sexting

Sharing photos and videos online is part of daily life for many people, enabling them to share
their experiences, connect with friends and record their lives. This increase in the speed and
ease of sharing imagery has brought concerns about young peapiieiging and sharing sexual
imagery of themselves. This can expose them to risks, particularly if the imagery is shared
further, including embarrassment, bullying and increased vulnerability to sexual exploitation.

Youth produced sexual imagery referdomth images and videos where

i1 A person under the age of 18 creates and shares sexual imagery of themgifvagpeer
under the age of 18;

1 A person under the age of 18 shares sexual imagery created by another person under the
age of 18 with a peaunderthe age of 18 or an adult;

1 A person under the agef 18 is in possession of sexual imagery created by another person
under the age of 18.
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All incidents of this nature should be treated as a safeguarding concern and in line with the
UKCCISguidanteSext i ng in schools and colleges: respo
young peoplé&.

Cases where sexual imagery of people under 18 has been shared by adults and where sexual
imagery of a person of any age has been shared by an adult to a atiittlisexual abuse and
should be responded to accordingBroducing and sharing sexual images of under 18s is illegal.

The response to these incidents will be guided by the primary coratesihtimes of the
welfare and protection of the young people involved. However, when an incident involving
children or young people produced sexual i mage

i1 The incident should be referred to thgesignated Safeguarding Leagsoon as possible

i1 The @signhatedsafeguarding.eadshould hold an initial review meeting with appropriate
school staff

1 TheDesignatedsafeguarding Lead should take advice from the Local Authority Designated
Officer

1 Theremaybe subsequent interviews witthe young people involved (if appropriate)

i Parentsmaybe informed at an early stage and involved in the process unless there is good
reason to believe that involving parents would put the young person at risk of;harm

Immediate referral at the initialeview stage should be madetdC | dr en’ s Soci al Ca

1 The incident involves an adult;
i There is good reason to believe that a young person has been coerced, blackmailed or
groomed or if there are concerns about their capacity to consent (fomgka, owing to
special education needs);
1 What you know about the imagery suggests the content depicts sexual acts which are
unusual for the child’'s development stage or
1 The imagery involves sexual acts;
1 The imagery involves anyone aged *2inder.

At any point in the process if there is a concern a young person has been harmed or is at risk of
harm a referral should be madie immedatly.i | dren’ s s

Oxfordshire County Council’'s Sexting Resource
http://schools.oxfordshire.gov.uk/cms/sites/schtsdfiles/folders/folders/documents/safequard
ing/SextingResourcePack.pdf

(Materials for RBWM are not available and ODST commends the OCC materials as examples of
good practice for use across the trust

I.  Children Missing Education

Children missing edation are children of compulsory school age who are not registered pupils

at a school and are not receiving suitable education otherwise than at a school. Children missing
education are at significant risk of: underachieving, being victims of harm, abhdsseglect,

including sexual abuse and sexual exploitation, and radicalisation, or becoming NEET (not in
education, employment or training) later in life.

5

https://www.gov.uk/government/uploads/system/uploads/attachmerf7d#a29380SP_NCA Sexting_In_Schools FINAL_Up

date Janl7.pdf

33|Page

UpdatedSept 2018 INAL _I_ ODST
Oxford Diocesal



http://schools.oxfordshire.gov.uk/cms/sites/schools/files/folders/folders/documents/safeguarding/SextingResourcePack.pdf
http://schools.oxfordshire.gov.uk/cms/sites/schools/files/folders/folders/documents/safeguarding/SextingResourcePack.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/609874/6_2939_SP_NCA_Sexting_In_Schools_FINAL_Update_Jan17.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/609874/6_2939_SP_NCA_Sexting_In_Schools_FINAL_Update_Jan17.pdf

Effective information sharing between parents, schools and local authorities who have a
statutory function to make arrangements to identify, as far as it is possible to do so, children
missing education (CME). ODST believes this is critical to ensuring that all children of
compulsory school age are safe and receiving suitable education and will atopéth local
authorities to help them fulfil their statutory function.

We will monitor unauthorised absences and take appropriate action including notifying the
local authority particularly where children go missing on repeat occasions and/or ali@gniss
for periods during the school day in conjuncti
education: guidance for Headteachers and Gover

Staff must be alert to signs of children at risk of travelling to conflict zones, female genital
mutilation and forced marriage.

J.  Children with family members in prison

Approximately 200,000 children have a parent sent to prison each year. Trustees are clear of
the increased risk for these children of poverty, stigma, isolation and poor mesadth. These
frequently lead to poor outcomes in school in academic success, social skills and relationships
and in the behaviours presented in lessons and more generally around school.

ODBST schools will support pupils with parents or carers in prisough targeted work with
individuals and peer groups. Support and resources to support schools and teachers are
available through the National Information Centre on Children of Offenders (NICCO).

NICCQO https://ww w.nicco.org.uk/

Homelessness Reduction Act: policy factsheets
https://www.gov.uk/government/publications/homelessnessductionbill-policyfactshees

K. Homelessness

Being homeless or being at risk of becoming ho
The designated safeguarding lead (and any deputies) should be aware of contact details and

referral routes in to the Local Housing Authosty they can raise/progress concerns at the

earliest opportunity.

Indicators that a family may be at risk of homelessness include household debt, rent arrears,

domestic abuse and ansiocial behaviour, as well as the family being asked to leave a property

Whilst referrals and or discussion with the Local Housing Authority should be progressed as
appropriate, this does not, and should not, re
child has been harmed or is at risk of harm.

The Homelessnes&uction Act 2017 places a new legal duty on English councils to provide
everyone who is homeless or at risk of homelessness access to meaningful help including an
assessment of their needs and circumstances, the development of a personalised housing plan,
and work to help them retain their accommodation or find a new place to live.
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The new duties shift focus to eailytervention and our schools are encouraged to work with
local authorities to support those at risk

Oxford City Council
https://www.oxford.gov.uk/info/20019/homelessness/412/if you are homeless or_at|
sk_of becoming_homeless

South Oxfordshire Districto@ncil - http://www.southoxon.gov.uk/servicesind-
advice/housing

West Oxfordshire District Couneil
https://www.westoxon.gov.uk/residents/housing/reqistdor-housing/

Cherwell District Councihttps://www.cherwell.gov.uk/info/6/housing#

The Vale of the White Horse District Counbittp://www.whitehorsedc.gov.uk/services
and-advice/housing

The Royal Borough of Windsor and Maidenhehtps://www3.rbwm.gov.uk/housing

L. Cultural Issues

As a Trust we are aware of the cultural diversity of the community around our schools and seek
to work sensitively to address the uniquaelture of our pupils and their families as they relate

to safeguarding and child protection. This includes children at risk of harm from abuse linked to
a belief in spirit possession on the part of their parent, carer or wider community.

We are aware ofhe harm to children that can be caused by practices linked to culture, faith
and beliefs anghromote awareness through training and access to resources. Our staff will
report concerns about abuse linked to culture, faith and beliefs in the same wayhasabtild
protection concerns.

We support pupils, via targeted sessions and delivery through our curriculum, to understand
that some aspects of cultural or religious practice and beliefs could cause harm and they should
turn to someone they trust or an ganisation such as ChildLine for help and support. Links with
local services, community organisations and faith leaders to provide support and helpful
information on what is safe and unsafe practice within the culture/faith, groups of our school
community.

Seccal |l ed-basendouwvwi ol ence (HBV) encompasses inci
committed to protect or defend the honour of the family and/or the community, including

female genital mutilation (FGM), forced marriage, and practices such ag bdnag. Abuse
committed in the context of preserving honour
community pressure and can include multiple perpetrators. It is important to be aware of this

dynamic and additional risk factors when deciding oam of safeguarding action to take. All

forms of HBV are abuse (regardless of the motivation) and should be handled and escalated as

such. Professionals in all agencies, and individuals and groups in relevant communities, need to

be alert to the possility of a child being at risk of HBV, or already having suffered HBV.

“

Staff understand that whilst we try always to work in partnership with families, sharing
information with a parent or member of the family is not appropriate in some instances where
there may be cultural differences of opinion on abuse. If they have aecomegarding a child
that might be at risk of HBV or who has suffered from HBV, they should speak to the designated
safeguarding lead (or deputy). As appropriate, they will activate local safeguarding procedures,
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using existing national and local protosol f or mul ti agency | i aison wit
social care. Where FGM has taken place, since 31 October 2015 there has been a mandatory
reporting duty placed on teachers that requires a different approach (see following section).
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Appendix B — Allegations Flowchart
Allegation flowchart
Below is a procedurt follow if you have a concern that a person who works with children and

young people may have behaved inappropriately or you have received information that may
constitute an allegation:

Allegation is made

In schools, chair of governors,
Employer/manager/ chair of executive board etc.

Headteacher/proprietor informed if allegation is about
informed employer/manager/
Headteacher / proprietor

Contact designated officer, or a
member of the team for initial
consultation immediately

Child protection Unprofessional
concern: behaviour:
strategy strategy
meeting meeting/JEM

Advice given
and internal
investigation

Demonstrably
false

Please note JEM: Joint Evaluation Meeting
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Appendix C — Actions where there are concerns about a child
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Actions where there are concerns about a child (flowchart)

| School'college action |

and maonitors locsally

approgriate)

Siaff have concerns about child (1) | Other agency action |
W L
. Designated
Referral not required. n
. feguarding lesd or
Schoclcollege takes M . =5 | A
vant action, possibly * uuncEl:::'! EEDI:LTE:‘IE * itﬁi';deEI'l'E =ocial I::Ell'tn: "

including early help (2) {and calls police if

L 4

Within 1 waorking day, social worker makes decision about type of response required

w ¥ w
Child in need of Section 47 (3) Section 17 (3) Mo formesl
immediate Snguines Enguines assessment
protection: sppropriate: Sppropriate: required: refemsr
referrer informed referrer imformed referrer imformed infarmed
i i k i i i k
. Identify child at School/college
Appropriate risk uff:igriﬁm Identify if child in considers early
SMMEngency Ell.':_tll:ln harm: possible nead and offer help assessment
taken by social child protection prE (2} accessing
worker, police or plan {3} support universal
MNEPCC (4) services and
other support

w

L w

L

Al sll stages, staff should keep the child's droumnstances under review and re-refer if
spproprigte, to ensure the child's circumstances improve — the child's best interests must

shwveys come first
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Appendix D — Child Protection Records held within Settings

Child Protection Records held within Settings

This section provides guidance to schools and other educational establishamergsord keeping,
to enable the designated member of staff with a responsibility for child protection to ensure that all
child protection information and concerns are kept in an appropriate and useful manner.

Deficiencies in record keeping have been tifeed by several child death enquiries as a problem
area that requires attention from all agencies.

Good record keeping is essential in safeguarding the welfare of children and young people,
particularly with regards to children/young people who are sgbjo child protection plans or who
are identified as vulnerable. For this reason, it is advisable to carry out a regular audit of all child
protection information kept in school, to ensure that procedures are being followed correctly.

1. What kind of information should be recorded?

Any member of staff who has a concern about a child should make a written note. This must be
passed on to the designated person, (although a personal copy may be kept in a secure place).
The note should be timed, dated anigised, with your name printed alongside the signature.

Notes must be made as soon as possible and certainly within 24 hours of the incident giving rise
to the concern. (This is important, in case the note is needed for submission to court). Notes do
not have to be officially (or beautifully!) presented. The important thing is that they are:

1 Factual
f Using a child’s own words where possible
91 A record of what you saw and heard

Professional opinions are acceptable but only if you state the facts or observatmm which
your opinion is based.

If a referral is made to the Assessment Team or Thames Valley Police, Child Abuse Investigation
Unit a written record of all concerns held should be sent and a copy of the referral should be
kept by the school.

Arecod should be made of any information, includ
you cause for concern about a child. Much of this information may not appear to be very
significant on its own, but it hatcholldhotbeont ri but

ignored. Remember no concern is too small

Sometimes, things which seem to be insignificant or trivial at the time turn out to be vital pieces
of information later.

If there has been no specific incident or information, make a writtete nTry to identify what
is really making you feel worried. Record these concerns on the same record of concern form
for your records.

It is crucial that actions and outcomes are recorded on these forms, including any consultation
that has been carriedud with any other professionals.
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2. How should notes and reports be made?

It is impossible to say, at the time of making a child protection note, who will eventually have
access to it, or when. It may be consulted months or even years after ivvitésn. Always

bear in mind that someone who is a complete stranger to you and your school may need to
read your record at some stage in the future.

Ideally, logs of incidents should be typed. If hand written, notes should be clearly legible and
written in ink. All notes and reports must contain the following:

i Date of the incident
Date and time of the record being made
Name and date of birth of the child(ren) concerned
A factual account of what happened, and the location where the incident took place
(keepi ng it in the child’s words)
A note of any other people involved e.g. as witnesses
Questions that the adult asked (remember do not ask leading questions)
Action taken, and any future plans e.g. monitor and review
Any other agencies informed:
o Names,
o Dates,
o Times of anyone spoken to.
i Printed name of the person making the record
9 Job title of the person making the record
9 Signature (print name alongside)

=A =4 =9

=A =4 =4 =9

The source of the information should be identi
me tha ... Or ‘1 saw John in the playground at bre

Information should be factual or based on fact. Record what you saw, heard etc. and try not to

be vague or woolly (e.g. ‘“Jenny was crying and
Opinionis acceptal e provi ded that you can give some | u
and hid under the table when his mother arrived to take him home and clung to me when |
tried to get him out. He appeared to be fright
Make a note of what you havedomei t h t he i nformation (e.g. ‘1 ¢
Wil son, and he said he would..”)

Try to avoid specialist jargon (e. g.ldrothe i s SA

necessarily understand, but writbe information in full (School Aion Plus)

Records and Reports for Child Protection Conferences
Reports prepared for Child Protection Conferen

i Educational Progress and Achievements
I Attendance

1 Behaviour

i Participation
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1 Relationships with other children arydung people
i1 Appearance, (where appropriate)
9 Interaction with other children and adults

I f relevant, reports should include what is kn
family and the family structure. Reports should be objective aneédan evidence. They
should distinguish between fact, observation, allegation and opinion.

Schoolsshould:

f Make reports available to the child’' s parent :
to do so would place the child at risk of significeatm

Provide written reports to the Child Protection Conference

Arrange for an appropriate person from the school to attend the Child Protection

Conference

T
T

3. Where should child protection information be kept?

The child protection file should contain ediports, notes and correspondence referring to a

child. This should be kept in one secure place e.g. a locked filing cabinet in the Designated
Safeguarding Lead’ s office. Files on extended
crossreferenced. Thi§ i | e shoul d be kept separate to the ¢

A note or symbol (e.g. a blue star) should be placed on the cover of the schooal file for the child,
indicating that there is a child protection file relating to the child. All stai wiay need to

consult the child’s school file shbontod be made
consult if they see it.

4. Who should have access to child protection information?

Access to the information on file should be on a néad#now basis mong the staff. This can

only be decided on a cadw-case basis. The confidentiality of the child and family should be
respected as far as possible, but the welfare of the child is paramount. It would be unlikely that
every member of staff would need toé&w the details of a case. Generally speaking, the closer
the dayto-day contact with the child, the more likely the need to know an outline of the case.
The school report to the child protection conference should be shared with the parent(s) before
the canference takes pace. All information must be shared with Social Worker and/or Police
and Health, as appropriate, where there is concern that a child is at risk of significant harm.

Child protection information should not ordinarily be shared with agenaiber than these
statutory agencies e.g. information should not be released to solicitors etc. Where such a
request is made, it is best to seek further advice and guidance from the LADO team 01296
382070 orhday@buckscc.gov.uk

Child Protection records can be kept on computer and are exempt from the disclosure
provisions of the Data Protection Act 1984. For manual records, the Education (School Records)
Regulations 1989 exempt information relating to child abiuem the requirement of

disclosure. However, in cases of alleged child abuse which come to court, the school may be
required to provide its child protection records.
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5. What should happen to the information when a child leaves the school/ How long should
information be kept?

If the child is moving to another school, the complete child protection file should be sent, under
separate cover from the regular school file. I
and should go to the Head Teachermdeasignated safeguarding lead of the receiving school.

Where a pupil of 16+ years is taking up a college place, the file should be sent to the designated
safeguarding lead for the receiving college or further education establishment. All relevant

information including nagging doubts should be shared.

Where a pupil leaves with no FE place identified, the file should be retained at the school until
the child'"s 24th birthday. There is no need to
unless, at the digetion of the designated person, there are exceptional reasons for doing so.

The followingform, copies onto school headed papem be used to prove that a CP file has
been passed on and accepted by the new setting

School name:

Chil d’s name:

Date: | Person transferring file:

By signing this form, | am confirming that | have received the safeguarding/CP file fq
abovenamedperson who is now on role at our setting.

Print name: Signature:

Copies of child protection information should be kept by the final school placement until the
child’s date of birth + 25 years.

Information of a child protection nature relating to an allegation against a member of staff,
including where the allegatiois unfounded, should be keph a confidential filantil the
person’s nor mal retirement age ,ibthatslldhgey ear s fr o

6. Sharing Information with other Schools/Agencies

Conversations between designated personndalifferent schools (e.g. sharing concerns or

asking for information about sibling groups) are perfectly acceptable. Where possible, consent
from parents should be sought before a conversation takes place. Any relevant child protection
information coming tdight should be carefully logged.

If a child protection file has been started for a child who then moves school, the entire contents
of the file should be sent to the receiving school/college.

The information should be sestparatelyto the school filein a sealed envelope to the
Headt eacher, mar ked ‘Strictly Confidential?’

If a child moves without a forwarding address for home and school and no contact is received
fromanewschoogk he county’s Missing Pupil Procedures
Where achild is removed from roll to be educated athomheh e s chool ’
should be copied to the Local Authority as soon as possible.

s child pr
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Remember:

1 Monitor the child and record observations as factually as possible.
9 A direct disclosure from &hitd or young person should be referred immediately to the
appropriate social work team.
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Appendix E — Safer Recruitment

The princifes of Safer Recruitment are an essential foundation to establishing a safe environment
for pupils,ensuringthose unsuitble to work with childrerareidentified and tackled before they
become part of your school community.

KC3H 2018 updates theequirement for all education providers to haireplace a Code of Conduct
(ODST model available) which support stafutederstandacceptable boundaries to their behaviours
both onsite and in their daily lives generally including their use of technology and social media.

This should be informed by the revised guidance offered by the Safer Recruitment Cons@&ptn
2015 duitlance for Safer Working Practice for staff working with children and vulnerable”adults
and OBT will support both the individual job description and the individuatatianal settings to
ensure this is complied with.

ODSTpl i cies are clear about what constitutes
our robust well thought out Code of Conduct offers better protection for all, staff, pupils and
families.

Pre-Employment Checks

Part Three of KOSROB clearly details the responsibilities held by schools for ensuring safer
recruitment processes are in place and robustly adhered to.

ODST Human Resources officers will support Head Teachers and govbroagh the safeguarding
aspects of the recruitment process.

prac

ODST expects safer recruitment processes to be followed irrespective of who the candidate might be

or what schools think you might know of the candidad®BST officers have suitable resouimed
materials to support ODBST schools through the recruitment process including job descriptions,
person specifications and interview/recruitment matds designed to support thispect.

The Sinte Central Recor(SCR)f a schookhould provide amuditabke means to evidence the
principes of safer recruitment have been adheredi & evidence oidentity, DBSand Border
Agency checks carried out, takip of references, photographic ID, checks carried out on the

Prohibited Orders list, et&choolshould refer to the ODST guidance on SCRs or seek support from

the ODST HR Manager.

When recruiting staff from abroad or who may have worked or qualified overseas, eviderstbe
retained of the checks carried out to enswandidates from outside thEEC have a work or other
visa for the UK and that, for all candidatdsre are no safeguarding concerinstheir country of
origin or overseawork with childrenwhich might preclude the staff nmeber from working with
children.

When appointing new stafchools must:
fverify a candidate’s identity;

i obtain (via the applicant) an enhanced DBS certificate (including barred list information, for those

who will be engaging in regulated activity)

i obtain a separate barred list check if an individual willtstaork in regulated activity before the
DBS certificate is available;

Tverify the candidate’”s ment al and physical

fit

fTverify the person’s right to work in the UK.

1 verify professional qualifications, as appriaje.
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i academies and free schools, must check that a person taking up a management is not subject to a
section 128 direction made by the Secretary of State.

91 Schools must ensure that a candidate to be employed to carry out teaching work is not subject to
a prohibition order issued by the Secretary of State

Agency and third-party staff (supply staff)

Schools and colleges must obtain written notification from any agency, orplirty organisation

they use that the organisation has carried out the chdaksespect of the enhanced DBS certificate,
written notification that confirms the certificate has been obtained by either the employment

business or another such business), on an individual who will be working at the school or college that
the school orcollege would otherwise perform.

Trainee/student teachers

Where applicants for initial teacher training are salaried by the school or college, the school or
college must ensure that all necessary checks are carried out. As trainee teachers are likely to be
engaging in regulated activity, an enhanced DBS cetéfi@acluding barred list information) must

be obtained.

Where trainee teachers are fdended, it is the responsibility of the initial teacher training provider
to carry out the necessary checks. Schools and colleges should obtain written confirmaticthé
provider that it has carried out all pr@ppointment checks.

Volunteers

A volunteer in respect of whom no checks have been obtained will never be left unsupervised or
allowed to work in regulated activity.

Volunteers who, on an unsupervised basis teach or look after children regularly or provide personal
care on a on&ff basis in schools and collegesll be in requlated activityThe school should obtain

an enhanced DBS certificate (which should inclualedal list information) for all volunteers who are
new to working in regulated activity.

Existing volunteers in regulated activity do not have to behlecked if they have already had a DBS
check (which includes barred list information). However, schaal colleges may conduct a repeat
DBS check (which should include barred list information) on any such volunteer should they have
concerns.

The school should undertake a risk assessment and use their professional judgement and experience
when decidingvhether to obtain an enhanced DBS certificate for any volunteer not engaging in
regulated activity. In doing so they should consider:

9 the nature of the work with children;

1 what the establishment knows about the volunte@rgluding formal or informal infionation
offered by staff, parents and other volunteers;

1 whetherthe volunteer has other employment or undertakes voluntary activities where referees
can advise on suitability;

91 whether the role is eligible for an enhanced DBS check;

Details of the risk asssment should be recorded.
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Appendix F — Briefing Sheet for temporary and supply staff

School Logo

Here -I- ODST

Oxford Diocesan
Schools Trust

For supply staff and those on short contracts in Name school

While working ilfNameschool, you have a duty of care towards the children/pupils/pupils here. This
means that at all times you should act in a way that is consistent with their safety and welfare.

In addition, if at any time you have a concern about a child or young pepadigularly if you think

they may be at risk of abuse or neglect, it is your responsibility to share that concern with the school
designated safeguarding lead (DSL), whidaisieand can be foundetails(photo)

This is not an exhaustive list, but you nfeave become concerned as a result of:
9 observing a physical injury, which you think may have beerausidental
i observing something in the appearance of a child or young person which suggests they are not
being sufficiently well cared for
i observing behawur that leads you to be concerned about a child or young person
i a child or young person telling you that they have been subjected to some form of abuse

In any of the circumstances listed here, you must write down what you saw or heard, date and sign
your account, and give it to the DSL. This may be the beginning of a legal prdatdessportant to
understand that legal action against a perpetrator can be seriously damaged by any suggestion that
the child has been led in any way.

If a child talks toyou about abuse, you should follow these guidelines:

1 Rather than directly questioning the child, just listen and be supportive

f Never stop a child who is freely recalling si
more than they wish

1 Make itclear that you may need to pass on information to staff in other agencies who may be
able to help-do not promise confidentiality. You are obliged to share any information
relating to abuse or neglect

1 Write an account of the conversation immediately, as close to verbatim as possible. Put the
date and timings on it and mention anyone else who was present. Then sign it, and give your
record to the designated person/child protection officer, who shouldtcenct chi | dr en
care if appropriate

S

The school has a policy on safeguarding children and young people which you can find, together with
the local procedures to be followed by all staff, in location.

Remember, if you have a concern, discuss ibhwite DSL.
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